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General Courses

How to Use These Videos - Learn how to use the video player to view the training videos. There are various
control options available to help you manage these self-paced tutorials.

How to Conduct an Occupation Search - Learn how to search for and select a desired occupation. The system
uses the O*NET program, the nation's primary source of detailed occupational information. Transcript -

How to Conduct an Industry Search - Learn how to search for and select a desired industry using the North
American Industry Classification System (NAICS). Federal statistical agencies employ this standard to classify
business establishments. Transcript -
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How to Use This Site - Learn how to identify and use valuable system resources. This video will help you
navigate the system with confidence and ease. Transcript -

Creating an Individual Account - Learn how to create your individual account to complete system registration.
This will enable you to take full advantage of system resources, such as building a resume and finding a job.
Transcript ~

Background Wizard - Learn how to record details of your education and employment histories, as well as other
profile criteria. Detailed background information provides the foundation for most resumes, and helps employers
find your resume more easily. Transcript

Resume Builder Part 1: Overview - Learn the basics to create a professional resume to advertise your skills and
experience to employers. This tutorial examines the four basic components of the Resume Builder Wizard.
Transcript ~

Resume Builder Part 2: Creation Methods - Learn the similarities and differences among each resume build
process (manual, automated entry, copy and paste, or copy existing). This tutorial offers practical suggestions to
help you choose the best resume creation method. Transcript ~

Finding a Job - Learn how to conduct a job search to find employment opportunities. The video will demonstrate
the various search options available and how to apply for desired job openings. Transcript ~

The Virtual Recruiter for Individuals - Learn how the system automatically searches for jobs based on your
desired criteria. When it finds a match, the system will create a notification alert using your preferred method(s) of
contact. Transcript .-

My Workspace Overview - This interface provides individuals with quick access to workforce development
information and common labor exchange tasks. The Virtual OneStop dashboard is interactive, visually presenting
information in a way that is easy to read and interpret — through the use of graphics and other standard means.
Job Seekers may customize the actual widgets in operation to more precisely display desired options.
Transcript ~
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